
 
 

Portable Fire Extinguishers – Make Sure They Remain Ready for 
Use 

 
Toolbox Talks are intended to facilitate health and safety discussions on the job site. 
 
It does us no good to be trained on how to use a portable fire extinguisher if it is not ready and 
available for use when needed. So here are a few of the steps we can all take to help ensure 
we maintain all of our portable fire extinguishers ready for instant use:  
 
• Do not store pallets, tool boxes, trash cans, or any other equipment or materials in front of 

a portable fire extinguisher. You must always maintain a clear and unobstructed path to 
portable fire extinguishers at all times.  

 
• Never use a portable extinguisher as a coat rack, nor should you hang equipment or devices 

such as extension cords or air hoses over an extinguisher. Although it may sound like an 
easy way to store these items, it will only serve to slow someone down if they need to 
quickly gain access to the extinguisher to put out a fire.  

 
• Once a year our extinguishers receive a thorough maintenance inspection and then get 

tagged by an outside inspection company. Make sure the inspection tags remain attached to 
extinguishers, and report any untagged extinguisher to your supervisor so we can make 
certain it has been inspected.  

 
• We must also conduct a visual inspection of each extinguisher at least once a month. So 

help out on occasion, and check extinguishers in your area for damage or deterioration. Also 
make sure the needle on pressure-activated extinguishers is pointing into the green “FULL” 
portion of the dial, and report any that are not so we can get them recharged.  

 
• Once someone uses an extinguisher to fight a fire, it must be turned in for inspection and 

recharging. In fact, turn it in even if you only pull out the retainer pin but do not actually 
discharge the extinguisher. That is because you may have inadvertently broken the seal that 
maintains pressure inside the extinguisher, which could cause it to lose pressure and not 
function as intended in the future.  

 
So anytime you see a portable fire extinguisher that is inaccessible, not fully charged, or just 
looks like it may have been damaged in some way, please rectify the problem or let your 
supervisor know right away so we can take care of the problem. And the same thing applies if 
you ever notice that an extinguisher is not hanging in its designated place.   



Toolbox Attendance 
 
Questions? 
 
 
Concerns?  
 
 
Days since Last Incident:   
 
Supervisor/Meeting Leader:        Date:  
 
Signatures of attendees:   
 

  

  

  

  

  

  

  

  

 
Manager review comments:  
 

 

 

 

 

 

 
 
 
Manager signature:              Date of Review:  
 
 


